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A. Pedagogical principles, rules and regulations 

Introduction 

Objective 

The Behaviour Manual is meant to give orientation to students and teachers on the behaviour in line 
with the GESM Pedagogical Programme , especially in the following points: 
 
…. lifelong learners, committed to a sustainable future… 
 
Our caring and nurturing environment allows students to develop their unique personalities and 
become independent and responsible individuals. 
 
Of course, it is our values that most of all show in the way our students behave towards each other, 
and the staff of GESM: integrity, respect, compassion, independence, and responsibility.  
 
These rules and regulations are part of the school’s handbooks, and supplementary to the General Order 
of School/School Ordinance („Schulordnung“). 
 
The objective is to ensure students have a clear guideline of expected behaviour. This manual eases the 
tasks of both students and teachers to follow rules. The parents are informed and support the common 
educative goals, which are laid down in the GESM pedagogical programme of our school, most vividly in 
our vision, mission and values statement. 
 
Our target is to create and foster awareness, empathy, responsibility, and respect, as the basis of every 
social and political order. They also form the basis of personal integrity, another of our core values. 
Only in severe cases, school will revert to disciplinary measures, after the pedagogical possibilities have 
been exhausted, and no other solution seems possible. 

History and Character of the Behaviour Manual 

The Code of Conduct has been developed from two previous documents, the policies on student 

behaviour and disciplinary measures, developed at the time of Mr Kollecker, the director of GESM from 

2005 to 2011.  

Both documents reflect in many respects the tradition and special character of our school. Many topics 

are just the cases most discussed in school, they have a practical approach and a focus on educating 

students rather than sanctioning deviations. This focus has been further strengthened, using positive 

reinforcement methods rather than disciplinary measures.  

In line with the requirements of every school, and conscious of the limits of merely pedagogical 

measures, for extreme cases this handbook must also include measures and procedures that could 

ultimately lead to severe sanctions, which, provided that the school exhausts all the pedagogical 

measures and lives up to its ideals, will hopefully continue to be irrelevant for the practice of GESM as 

they have been in the past. 
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Responsibilities of the HRT, the Subject teacher, and the Head of Department 

Information of all students on the Code and about changes is the main duty of the HRT.  
 
Every subject teacher is responsible for the enforcement of the rules, in severe cases he informs the 
HRT.   
 
The Head of department explains the role of the manual in the first conference in the year to the HRT 
and the Subject teachers, and monitors compliance during the year. In severe cases, he is involved in 
taking decisions on pedagogical and disciplinary measures. 

Vision and Mission of GESM and EIS 
VISION 
 
GESM empowers global citizens as lifelong learners committed to a sustainable future. 
 
MISSION 
 
We are a learning community that provides our students with an excellent education in German and 
English, following the highest internationally accepted standards. 
 
As part of Eurocampus in the Philippines, we offer exceptional opportunities for intercultural learning 
and understanding in the spirit of European educational traditions. 
 
Our caring and nurturing environment allows students to develop their unique personalities and 
become independent and responsible individuals. 
 
We prepare our students to successfully study, live and work in German speaking and other countries 
across the globe. 
 
As professional practitioners, we reflect, learn, and grow together. 
 
VALUES 
 
Integrity signifies being an authentic person, consistent in one’s behavior and views, reflective, living up 
to one’s values. 
Respect is understood as treating others and oneself with dignity, being aware of differences. 
Compassion implies empathy for others, and the attitude to understand, help and support. 
Independence refers to being capable to judge, decide and act on inner convictions, values, reason and 
facts. 
Responsibility defines as taking ownership of one’s thoughts, words, actions and views; being 
accountable, dependable and trustworthy. 
 
EIS VISION AND MISSION 

 
VISION   
 
Nurture and educate children of various nationalities, developing them into responsible, productive and 
self-reliant members of society with an appreciation of various foreign and local culture.  
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MISSION  
 
To operate the Philippine based German School and French School curriculum in the Philippines.  
To offer a diploma program of the International Baccalaureate Organization presenting them as 
candidates for IBO Examination which would qualify them to enter world renowned universities and 
colleges.  

Rationale 

Legal Basis of School Discipline (Philippine law) 

Under Article XIV, Sec. 3 (2) of The Philippine Constitution of 1988 it is mandated that 
“All educational institutions shall teach the rights and duties of the citizenship, strengthen ethical and 
spiritual values, and develop moral character and personal discipline, encourage critical and creative 
thinking, broaden scientific and technological knowledge, then promote vocational efficiency.” 

Prefect of Discipline and Committee of Decorum and Investigation 

The Office of the Prefect of Discipline (OPD) aims to promote discipline in accordance with the GESM 
core values. In GESM the head of school holds this office and can designate SMT members to it.  
 
The Committee on Decorum and Investigation is formed out of 
 
• the Head of School with SMT and a representative of 
• a GEB member 
• a member of the Teachers’ Council  
• a member of the Students’ Council  
• the Guidance Counsellor/or the Teacher Councillor 
 

EIS rules; EIS responsibilities 

In some cases, there are common EIS rules. They are to be found in the annex. If there is a GESM rule 

that differs from the EIS rule, the GESM rule has to be followed by GESM students.  

In cases of misbehavior where both schools are involved, the heads of school will make a decision. 

Basis in the school ordinance (Schulordnung) 

The School Ordinance is like the basic law of the school community. The Code of Behaviour is based on it 
and specifies expectations in particular areas or the procedures to be taken. 
 
1. General Information 
 
1.1 Mission and Goals 
 
The school provides their students with a quality German and English-speaking education from 
kindergarten up to grade 12, following German and international educational norms. It transmits not 
only a realistic portrait of Germany and Europe in their various facets but also the culture and language 
of the Philippines. Through this it enables students to interact with other cultures and peoples in a 
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respectful and understanding manner, to be liberal-minded and supportive of peace and harmony, and 
to be cautious in their interaction with the environment. 
 
The school must allow the students to pursue a course of education that is in accordance with their 
abilities. Furthermore, it is the school’s duty to communicate knowledge, competence and skills to the 
students that lead them to an independent power of judgment and develop their personal growth and 
social competence. The school must teach their students self-determination in light of their fellow men, 
recognition of ethnic norms and religious values, and tolerance and respect of other peoples’ points of 
view. 
 
The goal of the school is to communicate the contents of the syllabus as well as educational values. 
Educational aims are following the rules agreed on by the Federal Republic of Germany and the Republic 
of the Philippines. In the International section, educational aims and forms of teaching may differ from 
the guidelines of the Federal Republic of Germany. 
 
1.2 Purpose of order of school regulations 
 
The school may only fulfil its mission provided that institutions supporting the school, headmaster, 
faculty, students, and legal guardians (“parents” in this document) work together trustfully. The 
execution and rules of the order of school regulations are to help this cooperation to be useful and 
advancing. 
 
1.3 Additional Rules 
 
The order of school regulations is a composition of rules. Specific rules or regulations being referred to 
are attached in the appendix. 
 
2. Students and School 
 
2.1 Educational Mission 
 
In order to realise the school’s educational mission, it is important that the student participates in 
designing the classes and life at school, that the student is willing to do so and that, according to the 
inclination of the school’s mission, he is permitted to exercise the following rights and attend the 
following duties. 
 
2.1.1 Students' rights 
 
Through his participation in class and his collaboration in designing the classes and life at school, the 
student is, in accordance with his abilities and age, contributing to realize the right for education created 
for him. 
 
The student especially has the right to: 
 

• be informed about matters concerning himself 

• be informed about his performance at school in regular intervals 

• be given advice on questions regarding his school career 

• complain to the school administration about a supposed violation of his rights 
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• be heard prior to the use of disciplinary measures 
 
  
On request of the student concerned, a committee consisting of headmaster, class teacher, and one 
student of his own choice will act as mediator. 
 
2.1.2 Students' Duties 
 
It is only possible for the student to reach the educational aims and to complete the work of the school 
by attending all classes and mandatory school events. In the interest of life at school, the student is 
required to follow the instructions of his headmaster, his teachers, and any other authorized individuals 
within the context of the school. In that manner he contributes to creating and keeping the order 
necessary for peaceful coexistence and for the realization of the aims of the school. 
 
 The student especially has the duty to: 
 

• come to class regularly, on time, dressed in a proper manner, and eager to learn, 

• prepare himself for class, contribute and work in a positive way, complete all given assignments, 
and handy all necessary learning and working materials handy 

• follow the instructions of headmaster and faculty 

• actively contribute in designing class and social life at school, in accordance with his capabilities. 
 
 2.2 Student contribution 
 
In order to fulfil the school’s teaching mission it is necessary to enable the student to contribute in 
designing class according to his age and to further his contribution to life at school. For this the school is 
creating the prerequisites. It develops different ways for student contribution in all age categories. 
Through contribution in various committees or after-school activities, students may participate in 
activities that are of importance to themselves and the school. 
 
The publishing of a school newspaper in print or electronic form on the Internet requires the mutual 
agreement of students and administration. 
 
The cooperation and exchange of ideas with students of German schools in Southeast Asia and of 
international schools in Manila are being supported. 
 
3. Parents and School 
 
3.1 Collaboration of Parents and School 
 
It is the joint task of parents and the school to raise children and adolescents appropriately with respect 
to their disposition and abilities and to act as to set an example for behavioral patterns. This aim may 
only be achieved if parents and the school are in close contact with each other and they notify each 
other in order to possibly avoid difficulties, which may affect the academic progress of the student. 
  
Parents have the right to: 
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• access the guidelines and rules 

• be informed and heard out about issues concerning them 

• be informed about the performance at school of their child/children in regular intervals 

• be given advice on informed and pedagogic questions 

• complain to the school administration about a supposed violation of their rights 

• be heard prior to the use of disciplinary measures (see order of educational and disciplinary 
measures 2. Par. 3 – 8) 

 
Parents support the school in fulfilling its educational aims: 
 

• They work together cooperatively with faculty and headmaster 

• They inform themselves about the behavior and the performance of their children 

• They actively participate in life at school and support presentations and performances of their 
children 

• Parents make sure that their child fulfills its duty in attending class, being eager to learn, being 
equipped appropriately, and handling school property with care 

 
Parents oblige to pay school fees and all other charges established by the headmaster on time. 
Applications for school fees reductions are to be presented to the administration director along with 
income levels every year again. The administration director is to present them to the institution 
supporting the school. 
  
(…) 
4.3 Dismissal 
 
Students are dismissed, if they: 
 

• reached the educational aim of his school career 

• is withdrawn by his parents in accordance with the regulations 

• is excluded from school due to an infringement of the regulations. 
 
In the first case he receives a diploma; in the other cases he receives a leaving certificate. 
Parents of leaving students are to certify that all commitments towards the school have been met. 
 
5. School Attendance 
 
5.1 Participation in class and at school-sponsored events 
 
Participation in class as well as field trips and class outings is compulsory. Registration for an elective 
course, a work group, or extracurricular activities mandates regular participation. The principal decides 
on any exemptions. 
 
 5.2 Absence from School 
 
If a student is unable to participate in class or at school-sponsored events due to sickness or other 
reasons, parents must immediately notify the school. Within three days, parents must provide a written 
note concerning the absence. In special cases, a doctor’s certificate may be demanded. 
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5.3 Leave from class and other school-sponsored events 
 
Leave up to one (1) day of school is decided upon by the class teacher or the high school coordinator in 
grades 11 and 12. In all other cases leave is decided upon by the headmaster. 
 
Leave for longer periods of time and especially leave associated with school vacation may only be 
permitted in special and well-founded cases. The applicants take responsibility for a result-ing possible 
decline in performance. If a student is unable to return from vacation in time due to unexpected 
circumstances the headmaster must be given notice. 
 
5.4 Exemption from participation in Ethics class and Physical Education (PE) 
 
Ethics is a regular course in school. An exemption is not possible. A durable exemption from 
participation in Physical Education is only permissible with a written note from a legally qualified doctor. 
 
6. Performance of Students, Homework and Promotion 
 
6.1 Performance and working conventions 
 
The teacher assesses students observing his pedagogical responsibilities. He pays attention to the valid 
regulations and the guidelines set at the subject and general meetings. Details are found in the relevant 
regulations. 
 
 6.2 Homework 
 
Homework complements the work done in class. It serves the purpose of strengthening and securing the 
knowledge attained. Scope and level of difficulty of homework are to be deter-mined in such a manner 
that the student is able to complete it on his own in an appropriate period of time. The class teacher 
provides that the scope of homework is coordinated with the subject teachers. Homework is discussed 
and checked in class and homework notebooks are viewed regularly. Details are found in the regulations 
concerning measuring of performances. 
 
6.3 Promotion 
 
Promotion and the distribution of report cards is controlled by the regulations concerning pro-motion 
and report cards. The regulations are dismissed by the general meeting, enacted by the institution 
supporting the school, and presented to the committee of the Federation and the Länder for overseas 
education (BLAscha) for approval. 
 
7. Disruption of Order of school regulations and Measures 
 
Life at school and class require a specific set of regulations, which permit the educational process. If a 
student knowingly contravenes the responsibilities and regulations, the school may take disciplinary 
action if required to protect people or belongings or to protect the educational process. 
 
The duties of teachers include the conveying of necessity and purpose of regulations. By doing so he 
helps to make students agree to and act upon the order of school regulations. 
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Disciplinary measures have the pedagogic aim of strengthening the student in his social responsibilities. 
Measures are to be chosen in such a manner that they do justice to the educational aims of the school 
and the pedagogic responsibilities towards each student and that they are in correlation to the severity 
of the occasion. 
 
Collective measures, beating, or other measures that go against human dignity are not allowed. 
Educational measures have priority over disciplinary measures. The general conference issues the 
catalogue of admissible educational measures and disciplinary measures. 
 
8. Obligatory Supervision and Liability of the School 
 
8.1 Obligatory Supervision 
 
The school is obliged to supervise the student during class, breaks, free periods, and in other school-
sponsored events. Supervision commences 15 minutes before and 15 minutes after class. Supervision is 
enacted through teacher or other individuals entrusted with supervision. This may be parents who have 
volunteered, or students entrusted with special tasks, or en-trusted school employees. The student is 
obliged to follow the instructions of these people. 
 
(…)  
 
9. Safety and Health in School 
 
9.1 Health System 
 
The health of students is a prerequisite for life at school. All people involved contribute to the 
maintenance of health. Significant responsibility must be attached to the parents. The guardians are 
obliged to withhold their child from school immediately if a contagious disease (German measles, 
rubella, tuberculosis, scarlet fever, chickenpox, diphtheria, meningitis, hepatitis, etc.) occurs in the 
household. This also applies with a cold and with the occurrence of lice. 
 
The headmaster then takes necessary measures in consideration of the regulations of the local health 
institute. In case of contagious diseases or lice, the child may only be allowed back to school with a 
positive certificate by a legally qualified doctor. 
 
In general, the sale, serving of, and consumption of alcohol drinks is prohibited on campus. Exceptions 
may only be allowed with the participation of the institution supporting the school at special events. 
They only apply to students who have completed 16 years. Spirits are not per-mitted. There is a ban on 
smoking on campus. The consumption and sale of other intoxicants (legal and illegal) is prohibited. This 
applies to school-sponsored events off campus. 
9.2 Safety 
 
Measures concerning the safety on campus are displayed in the "Krisenplan der Schule". 
 
10. School Year, School Outings 
 
10.1 The School Year 
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The school year lasts from August 1 until July 31. The vacation plan as well as other days with-out classes 
are set yearly by the headmaster in agreement with the institution supporting the school and is 
presented to the parents in time. 
 
Regulations of the Philippines and internal German guidelines are observed in an appropriate and 
school-related manner in the establishing of the vacation plan. 
 
10.2 Class Trips 
 
The school agrees on regulations concerning field trips and school outings, which are agreed upon by 
the headmaster and declared as school-sponsored events. Execution, responsibilities, and supervision 
are to be arranged before. Sentence missing 
 
11. Treatment of Objections and Complaints 
 
Decisions of the conferences responsible in cases of promotion and disciplinary measures are generally 
internal issues of the school. Objections and complaints are processed by the school in its own 
competence. The institution supporting the school determines the process by which the decision of the 
headmaster or the conferences objected by the parents is examined. 
 
As questions in this matter are mostly about educational issues, the decision concerning the complaint is 
usually made by the headmaster or the conference responsible. Details are set in the procedure for 
parents’ objections. 

Pedagogical Basis of School Discipline 

Most students, especially the younger ones, do not yet possess the self-control of mature individuals. 
This is why the school, assuming special parental authority, have set norms to help the students evolve 
into self-motivated, self-disciplined individuals. 
  

Positive discipline is: 
 
-About finding long term solutions that develop students’ own self-discipline;  
-Clear and consistent communication;  
-Consistent reinforcement of your expectations, rules and limits;  
-Based on knowing your students and being fair;  
-Aimed at building a mutually respectful relationship with your students;  
-Teaching students life-long skills and fostering their love of learning;  
-Teaching courtesy, non-violence, empathy, self-respect, and respect for others and  
 their rights; and  
-Increasing students’ competence and confidence to handle academic challenges and 
 difficult situations 
 

 

GESM’s pedagogical concept behind it is: 
 
- Holistic: It applies not only to students’ behaviour, but to all aspects of their learning 
  and social interactions;  
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- Strength-based: It identifies and builds on the students’ strengths;  
- Constructive: It is aimed at strengthening students’ self-esteem and confidence;  
- Inclusive: It recognizes and respects the diversity of all students;  
- Pro-active: It identifies the roots of behavioral and learning difficulties and  
  implements strategies to promote success and avoid conflict; and  
- Participatory: It engages students in the learning process and in the school community 

Three basic rules for behaviour in school 

Most problems in school can be avoided by using common sense and by following three basic rules: 
1. Every student has the right to learn undisturbed.  
2. Every teacher has the right to teach undisturbed.  
3. Everyone must always respect the rights of others. 

1. ATTENDANCE 
Participation in class as well as field trips and class outings are essential for the educational process, and 
therefore seen as compulsory, this applies also to the retreat, and to any event the school requests 
attendance. Registration for an elective course, a work group, or extracurricular activities mandates 
regular participation.  
 
The head of school decides on any exemptions.  
 
In case a student cannot participate in an outing, he or she will be offered a pedagogical programme 
with supervision at school. 

2. ABSENCE AND TARDINESS 
A student is considered absent for a whole day if he/she misses all classes in a school day; or is not 

present in a school-organized activity held in or off campus. 

Excused Absences.  

The following are considered as valid reasons for being absent.  Any other reason with notification of 

parents not included below must have a special approval, in advance, by a Section Head or the Head of 

School: 

• If the student officially represents the school in any off-campus activity; 

• If the student is sick or has a medical emergency; or 

• If there is death of an immediate family member (parent, sibling, grandparent); or any other 

reason deemed similar in nature to those mentioned above; 

• If there is an important family event. 

Having one unexcused absence is subject to intervention by the homeroom teacher. 

A student is considered tardy if he/she enters the classroom after the designated start of the lesson; or 

he/she is not in the designated venue after the start of any class activity in lieu of a regular class period 

(i.e., field trips, seminars, contests, symposia, etc.). 

Appropriate intervention shall be done when a student incurs several/multiple cases of tardiness. 
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A student is considered to have cut class/es if, for no valid reason: he/she is known to be on campus but 

is not in the classroom during a class period; or he/she leaves the class and does not return after five 

minutes. 

Appropriate intervention shall be done by the HRT the moment a student incurs repeated counts of 

cutting classes. 

Parents must be informed about tardiness and absences by the HRT. 

3. BEGINNING AND END OF THE LESSON 

Punctual beginning 

Students coming late must present the late pass to the teacher. It must be noted in the class register/file 
(attendance sheet). 
 
Student who is repeatedly tardy: notification of the parents by HRT, noted in class register. 
 

Respectful behaviour   

German (and International) Primary and Secondary up to grade 7: Welcome in chorus.  
 
Grade 8 to IB: Welcoming according to age, (concentrated and looking to the board/eye contact.) 
 
Materials are ready: Books and teaching materials must be ready on the desks when the teacher enters. 
 
First lesson of the day: Non-attending students are immediately noted in the class register and/or in 
3Sys, or another system of documentation. 
 
In case the missing student is absent without notification of the secretary the teacher must inform 
himself/herself about absent pupils and if a student is missing without notification, the secretary must 
be informed immediately. 
 
Students may drink in the five-minute transition period between lessons or when teachers allow it if 
asked for permission. During the lessons, bottles are not on the desks, they must be stored in the bags. 

End of lesson 

Punctual: (Teacher before leaving tells students that materials must be removed into personal bags, 
chairs are set to the table, new material is prepared, duties in the class fulfilled. The students have the 
material for the next period ready. The incoming teacher checks compliance. 
  
In the longer breaks, and after all lessons after which the room is not being used, the teacher locks the 
room and the teacher and/or the student in charge checks that aircons and light are switched off during 
lunch break and after the last lesson.  
 
In the German section, the class register is always present; If the class register is not present, the 
student in charge gets it immediately. 
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In Early years/Kindergarten, the topic will be modified according to its pedagogical sense in line with the 
curriculum. 
 

4. CLASS ROOM RULES 
At the beginning of every school year, students should use one of the class council lessons to develop or 
update their class room rules together with their homeroom teacher. This is in accordance with our 
mission of fostering self-awareness as one of the fundamentals of responsible behaviour. Creating 
common rules is also an act of participation, and of   

5. RESPONSIBILITIES OF STUDENTS IN CLASS ORGANIZATION 
Apart from electing a spokesperson for the class, students are also taking part in organizing the class. 

This is meant in order to foster the sense of responsibility for the group and for the school and for 

cooperation with others. 

• One pupil should oversee the class register (German and International Stream), one of lights, 

beamer, and aircons.  

• Another student should be responsible for cleaning the white board.  

• Other tasks can be given to students in order to have the share responsibilities. 

• All the students must put the chairs on top of the clean desks at the end of the last lesson if 

there is no other indication by the teacher. 

• The room must be clean in every lesson, each student being responsible for his desk, chair and 

the space around it as for “ownerless” rubbish in class. 

• No class leaves the room before it has been cleaned and cleared of rubbish. The teacher notes in 

the class register when on entering the room it is unclean or littered. The HRT will then help in 

supporting compliance with order. 

The special responsibilities (functions or duties) should be noted in the class room, on a board and/or in 

the class register. 

 Good performance in one of the special functions should lead to a comment in the school report. 

6. CHAIN OF AUTHORITY, LINE OF COMPLAINT 
If a student feels he is cannot accept a teacher’s behaviour, reaction or decision, he should first address 
the teacher him/herself, then the HRT, after that the head of department, in the end the head of school. 
In every talk the student may involve a student rep, the liaison teacher or the Guidance Counsellor.  

7. EXERCISE BOOKS 
The teachers implement the rules of managing the notebooks concerning content and neatness of the 
outer form. A proper handwriting has to be trained.  
 
The exercise books should be bought from school or have a protective cover given by school with the 
subject colour and the school logos. 
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Every work is a language exercise as well. Vocabulary and spelling mistakes must be corrected by the 
student. The use of a spelling correction tool and a dictionary is part of the important competences and 
has to be trained in all subjects. 
 
For details see the „Ordnung zur Leistungsmessung“. 
 

8. DIARY 
 
In both Secondary streams and in International Primary the students are obliged to have a diary to 
organize their learning, keep the timelines of assignments, prepare tests in time, reflect on 
performances and to set learning goals.  
 
In German Primary, the Wochenplan replaces the diary. 
 
It is also an important tool of information from teachers to parents and vice versa. Parents have to sign 
the messages written by teachers, and vice versa. 
 
The pupils are responsible for organizing their diaries. 
 
Pupils are not obliged to buy the diary from school but they should have one suitable for hze above-
mentioned tasks. 
 

9. MOBILE PHONES, LAPTOPS AND OTHER GADGETS INSIDE OF   

CLASSROOMS, VIDEOS 
 
On Eurocampus, in grade 1-12, electronic gadgets must be switched off and put inside the bag unless 
requested by the teacher. 
 
This applies also to calculators outside maths and science lessons. 
 
It is not permissible to make sound recordings or videos in the classroom or on campus. For educational 
purposes, the teacher must specify the task and make sure photos and films are not stored on the 
device, outside school, in a cloud, or in another way that allows students to use them for other purposes 
than the ones indicated by the teacher.  
 
Especially films and photos of staff, parents and other students require previous written consent, a 
specified documented educational purpose, a declaration of responsibility and liability by a teacher and 
the written consent of school management. 
 

10. USE OF INTERNET IN SCHOOL 
Students are allowed to use the school’s internet through the student portal system. Using passwords of 
teachers or parents who are teachers or board members is not allowed.  
 
No cell phones are permitted to use the student portal system. 
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Using private connections to internet via globe or other providers is only allowed if the device has a 
programme to prevent the access of inappropriate sites. Using a private device on school premises for 
watching inappropriate material is strictly prohibited. Parents will be informed, and the private device 
will be confiscated. Students may fetch it after class or, in repeated cases, parents can be asked to come 
to school and fetch it 
 
In severe cases school can prohibit to bring a device to school.  
 
A pedagogical measure and information to parents must always follow if internet is used by pupils 
from grades 1-9 without request by a teacher and/or if unsuitable content is watched. 
 

11. FILMS SHOWN IN SCHOOL 
Always, and especially in the first and last week of school, movies must have an educational purpose and 
must be connected to an exercise and a written task. 
 
Movies of purely entertainment value are not permitted in class. 
 
Age restriction must be followed with zero tolerance. The youngest student present is the guiding 
principle. 
 
Pirated videos are prohibited in school. They will be confiscated by the teacher. 
 

12. DRESS CODE  
Our students and teachers are aware of being guests of their host country and that they attend an 
excellent school. They are representatives of the school, hence behaviour and appearance has to point 
to the fact that the focus of our school is on learning experiences, not on leisure time. 
 
Proper attire and behaviour is a topic in class and will be discussed with students and parents, especially 
in cases where proper attire appears doubtful. 
 
Smart casual is the accepted attire in school that will cause no irritation at all. It is highly recommended 
to adhere to this standard.  
 
On occasions where students represent the school outside, the dress code and protocol must be set 
before by the participants and the organizers of the event. The agreement has to be communicated to 
all participants before the event, in writing. 
 
The EIS dress code is seen as recommendation, giving orientation.  
 

13. FAST FOOD, ESPECIALLY PIZZA ON BIRTHDAYS 
According to GESM’s pedagogical programme, a healthy lifestyle is encouraged. Teachers propose 
alternatives to “fast food” and support students in their healthy approach. 
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As for consumption of pizza, on rare occasions, the classroom teacher may allow it, making sure that it 
remains moderate.  
 
In EIS Common Rules eating is not allowed in classrooms. 
 

14. DAMAGE TO SCHOOL FURNITURE OR PROPERTY; GRAFFITTI 
Parents are responsible for their children and will pay for any damage. Graffiti must be removed at the 
parents’ expenses  
 
Apart from the financial ruling, a pedagogic measure must be decided upon.  
 

15. DISTRIBUTION OF SCHOOL BOOKS AND TREATMENT OF BOOKS 
The distribution of school books is handled centrally. The books are bound in a protective jacket. They 

should be used for several years. Students should be aware of the value of books and treat them 

accordingly. Status of school books will be checked when returned.  

Costs for repair or replacement will be charged to the parents after books have been returned or after 

an incident of damage. 

16. NOTIFICATION OF SICKNESS AND EXCUSE 
Excuses are to be formulated in writing and might need to be justified to the class teacher. The 
secretariat is also to be notified. 
 
Up to 3 days may be excused by the legal guardians/parents, after that, a medical certificate is required. 
 
Before and after Christmas, Easter and Summer breaks early leaves for holidays are not accepted. 
 

17. SICKNESS DURING THE DAY-GOING TO THE NURSE 
 
Kindergarten and Preschool: The children are accompanied by adults. 
 
Primary: Children will be accompanied by classmates if they apparently show enough responsibility. 
Supervision by an adult must be considered and ensured. 
 
Secondary / IB DP: A classmate may accompany the student. 
 

18. IDENTITY POLICY 
Every parent or legal guardian may only enter school premises after safe identification. Drivers and 
other persons must have a written permission by the legal guardians to pick up children. 
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19. PICK UP DURING THE DAY 
Notification to the parents, parent’s confirmation is necessary and will be documented in the 
secretariat. 
  
After parent confirmation the students may be picked up 
 
Kindergarten, Primary, Secondary, IB DP: Parents/legal guardians / accredited Nanny / accredited driver 
picks up. 
 
Written notification to the secretariat, (Entry into the list of absent students, time) 
(noted with time and name and in the attending list by the secretariat) 
 
If parents cannot be reached, notification of the fact as an e-mail to the parents, the student stays with 
the nurse 
 

20. HOW TO REGISTER LEAVES AND ABSENCES  

At Primary and Secondary level leaves will be registered by double check: 
 
Centralised by the secretariat and 
Decentralised in the class register 
 
Secretariat must be informed because a request during the day must be immediately dealt 
with. The attendance of the Extracurricular Activities must be controlled. 
 
Procedure: 
 
The subject teacher in the German Section notes the non-attending student in the class register 
(“Klassenbuch”) and sends a student or a control sheet to the secretariat as soon possible. 
 
Class Register or another system of filing provides information for the classroom teacher and 
the subject teachers 
 
Kindergarten: absence is filed decentralised in the class register 
 
IBDP: absences are filed decentralised in the teachers’ notebook and centralised in the common 
list (Coordinator)/3Sys. 
 

21. SUPERVISION, SPECIAL CASES, ACCOMPANIMENT 
 
Students are normally not asked to fulfil a task during class and not unaccompanied. (canteen, small 
injury, get media, pay money, buy materials, wash hands, etc. should be done outside lessons) 
 
In any case, a student must always feel supervised.  
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According to age and individual and social competencies adequate measures are to be taken: A student 
may either be accompanied by a teacher or another student. 
 
To check in the end if the student was where he/she was supposed to be and if he/she directly went 
back is always imperative. As far as positive and responsible behaviour is established, the range of self-
responsible actions can be widened step by step. 
 
Kindergarten: child must always be accompanied by a teacher or an adult  
Preschool: Usually accompanied by a teacher or an adult 
Primary: Usually in sight of the teacher or accompanied by a classmate 
 
Secondary / IB DP: depending on previous responsible behaviour. 
 

22. SUPERVISION AND BEHAVIOUR DURING BREAKS, LOCKING DOORS 

• Subject teacher must lock the classroom at the end of the longer breaks, and after the last 
lesson. Students must leave and go downstairs to get some fresh air and move. 

• The hallways in the second floor are not to be used by students, because supervision is difficult 
there and accidents may happen. 

• Supervision will be established at the beginning and the end of the day and during the longer 
breaks. 

• The surveillance teacher must choose a place from where he/ she can be recognized by the 
students. 

• The surveillance teacher actively assures the obedience to the rules. 

• Surveillance must be covered in case a teacher is absent. This is organized by the schedule 
coordinator. Students must follow instructions by surveillance teachers immediately 

23. CANTEEN RULES 
 
Purchases in the canteen only during long breaks, never in the 5-minute breaks. 
 
The primary school sets their 5-minute breaks according to their working schedule 
 
Cutlery and plates must not be taken outside the canteen area. 
 
Eating is not allowed in class rooms or other places apart from the canteen area. 
 
The places must be left clean. 
 
Pupils must behave properly in the canteen area: No shouting, running, sitting on desks, no littering. 

24. FUNDRAISING IN SCHOOL 
See EIS common rules.  
 

25. HOMEWORK 
The “Ordnung zur Leistungsmessung” (2013) must be consulted for details. 
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Teachers help students to understand that homework is necessary for training and and for the 
preparation of the following lesson. It is based on what students have learnt during the previous lessons. 
 
The classroom teacher coordinates the amount of homework so it will not exceed the pedagogically 
acceptable amount. 
 
In case homework is not done, the teacher will find out the reasons and convince the student of the 
consequences for learning and class tests. After the third instance, parents should be informed using the 
homework notice form. 
 
There should be no grade given for homework not made, a 6 can only be given if all the other homework 
is graded too. 
 
This applies to the German and International Section. 
 
Information on homework 
 
The tasks for the homework are published on the white board in the classroom and documented in the 
“Klassenbuch”, or a similar file. The subject teacher makes sure that all students write the tasks into 
their notebook/diary. 
 
The classroom teacher communicates and/or meets with colleagues as soon as there are problems with 
the amount of homework, documentation of homework, or any other issues. 
 
This must be documented in the class file at the secretariat. 
 
Positive motivation 
 
According to the age of the student teachers will motivate the students to do their homework, e.g. lists 
in the classroom with competitive character, positive grading. 
 
Grading  
 
Homework performance is part of the semester grade. The way of grading differs with the subject 
taught. It is recommended to give at least a grade for homework each semester. 
a grade for the homework done by pupils. 
 
Homework policy is valid for GESM grades 1 – 12 in all sections. 
 

23. MISBEHAVIOUR 
Procedure  
 
1. A talk, explanation of the expected behaviour and convincement are always our appropriate first 
reaction. Foster insight is meant by which we want to educate our students. Only if this does not lead to 
the expected change of attitude, disciplinary actions will be undertaken. 
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2. Warning and official remark in the register - “Klassenbuch” or electronic file (International Section, IB) 
 
3. Further possible consequence: Detention on a Wednesday afternoon 13.40 to 15.15  
 
On a Wednesday from 13.40 on the students will fulfill their tasks, they got from the subject teacher, 
classroom teacher or surveillance. The date can be changed according to schedules. Detention is given 
by teacher or head, surveillance can be done by another person, including surveillance staff. 
 
The teacher sends a written note to the parents about the reason, the date and hour to attend the extra 
lesson/detention (On a Wednesday morning an SMS can be sufficient). 
 
The parents confirm the information (On a Wednesday they recognize the message by sending a SMS) 
and assure the transportation. 
 
The secretariat is to inform, makes the attending list for the day and puts the written note to the 
students file. 
 
The surveillance will be done by teachers according to a surveillance plan. 
 
Please have in mind that a subject teacher never contacts the parents without the classroom teacher at 
least in cc. 
 
In case of violence, abuse, mobbing, bullying and destruction/vandalism, a report must be written and 
the head of school informed. 
 

24. CONFIDENTIALITY/DATA PROTECTION 
 
Internal matters of the school must be kept strictly confidential at all times. 
Personal data from parents and students are only to be recorded for official purposes. The teacher is 
responsible that the data is not accessed by any unauthorized person. 
 
Performances of other students must never be mentioned as an example to other classes/students or 
discussed with parents. 
 

25. AVOIDANCE OF THEFT 
Thefts are rare. However, there no guarantee during extra-curricular activities and during private sports 
activities in the dressing room. 
 
Money is to be submitted in the first lesson if possible 
 
Money collected should be deposited it in the office. 
 
Valuable Items other than electronic gadgets should not be brought into school.  
 
Expensive mobile phones, MP3 players etc. must always be kept on oneself, never left unattended in the 
classroom or during breaks; 
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A loss or theft of property must be reported immediately; parents are also to notify the class teacher 
and the secretariat immediately via email /sms the next day to confirm. 
 
Caution is needed during the extra-curricular activities. It is better to not bring any valuables to school 
on those days. 
 

26. ALCOHOL AND SMOKING IN SCHOOL AND ON CLASS TRIPS/EVENTS 
Smoking is not permitted in school, nor in the adjacent areas. Students are not allowed to leave the 
campus in order to smoke. At school events on and off campus, smoking is not allowed.  
 
There will be a disciplinary measure after the first instance. 
 
Smoking, consuming and possession of alcohol and other drugs is also absolutely prohibited on class 
trips, sport competitions (ISAC, SEAG…), or other school events outside the school premises, whatever 
the age. This applies also to teachers as being role models, if they can be seen by their students. 
 
There will be a disciplinary measure immediately at the first instance 

28. EMERGENCY CASES 
Students follow instructions of the teachers in case of any emergency. The rules and regulations in case 

of emergency are to the students once a semester and is documented in the class register. Emergency 

info and emergency exit posters have to be visible in the classroom. The classroom teacher controls 

them regularly. 

29. BEHAVIOR DURING A TYPHOON 
The school releases a typhoon warning via mobile phone; in addition, an email will be sent. The message 
explains the different warning levels and the necessary measures to be taken. Students arriving on 
campus are supervised until they are picked up. 
 

30. AREAS OFF LIMITS, ESPECIALLY THE TEACHERS‘ ROOM 
The teachers’ room is an area where teachers can work or prepare their classes, store their material or 
talk to colleagues. Therefore, students and parents are not allowed to enter the teachers ‘room, neither 
are children of teachers. Teachers should not make appointments with students inside the teachers 
‘room. 
 
Conversations with parents take place in the classroom (primary section), in the coordinator’s room 
(IBDP), or in offices. 
 

31. APPROPRIATE LANGUAGE 
In company, students are encouraged and trained to express their thoughts and feelings in a way that is 

seen as respectful, decent and cultivated by every other group member. Also, in talking about 
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themselves, respect for themselves must be shown in the language as in every other form of behaviour 

towards themselves or others. 

Inappropriate language should never be ignored.  Failing to respond may convey to students that 
swearing is acceptable. Confronting the use of profanity also is important because some students swear 
so often, they might not realize that their language is inappropriate.  
 
The teacher will mainly reinforce positive ways of expressing feelings and will teach students how to 
manage their emotions in a way showing respect, before using other pedagogical and disciplinary 
measures. 
 
A rule about this will normally be part of the class room rules. 
 

32. PUBLIC DISPLAY OF AFFECTION 
According to the GESM pedagogical vision and mission, respect should always be shown towards others. 
Being overly affectionate in school creates an environment that is not conducive to concentration and 
learning; 
 
The expression of feelings of affection toward others is a personal concern between two individuals and 
not of others surrounding them.  Therefore, good taste and respect for others is the guideline for 
appropriate behaviour. 

33. BULLYING 
According to the Anti-Bullying Act of 2013, and the DepEd Child Protection Policy, GESM prohibits 
bullying  

• on school grounds and adjacent to school grounds;  

• at school-sponsored or school-related activities, functions or programs whether on or off school 
grounds;  

• at school bus stops;  

• on school buses or other vehicles owned, leased or used by a school; or  

• through the use of technology or an electronic device owned, leased or used by a school;  

• at a location, activity, function or program that is not school-related and 

• through the use of technology or an electronic device that is not owned, leased or used by a 
school if the act or acts in question create a hostile environment at school for the victim, 
infringe on the rights of the victim at school, or materially and substantially disrupt the 
education process or the orderly operation of a school; and retaliation against a person who 
reports bullying, who provides information during an investigation of bullying, or who is a 
witness to or has reliable information about bullying; 

 
The GESM Anti-Bullying Policy contains all the rules and regulations, forms and procedures. 
 

34. INCIDENTS AND ACCIDENTS/CHILD SAFEGUARDING ISSUES 
GESM provides a safe and supportive learning environment in accordance of our school’s core values, 
vision and mission. Every child has the right to be protected from harm, and accordingly if the school 
discovers that a child is in jeopardy, it has an obligation to do whatever is in its power to improve the 
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situation. To this end, the school takes all measures it feels necessary that will help protect the child, 
and creates a culture of student safety awareness. All school employees have a duty to provide a safe 
environment for students. All school employees must be suitably vetted and vouched for. The school 
filters out from its network as far as reasonably possible inappropriate text and images and educates 
children about their rights and responsibilities as digital citizens. 
 
For details see the following documents: 
 
- GESM Policy on internet use 
- GESM Anti-Bullying Policy 
- GESM Incidents and Accidents Policy 
- GESM Child Safeguarding Policy 
 

35. ACADEMIC HONESTY POLICY 
Academic misconduct is seen as behaviour (whether deliberate or inadvertent) that results in, or may 
result in, the candidate or any other candidate gaining an unfair advantage in one or more components 
of assessment. Behaviour that may disadvantage another candidate is also regarded as academic 
misconduct. Academic misconduct is a breach of these regulations and includes, but is not restricted to:  
 

a. plagiarism—this is defined as the representation, intentionally or unintentionally, of the ideas, words 
or work of another person without proper, clear and explicit acknowledgment 
b. collusion—this is defined as supporting academic misconduct by another candidate, for example, 
allowing one’s work to be copied or submitted for assessment by another  
c. duplication of work—this is defined as the presentation of the same work for different assessment 
components or requirements  
d. misconduct during an IB examination (for example, taking unauthorized material into an examination, 
behaviour that disrupts the examination or distracts other candidates, or communicating with another 
candidate)  
e. unethical behaviour such as the inclusion of inappropriate material in any assessment materials or the 
breach of ethical guidelines when conducting research 
f. any other behaviour that gains an unfair advantage for a candidate or that affects the results of 
another candidate. 

 
Each subject teacher should instruct students in good academic practice. This is of particular importance 
in the preparation of tasks, on which students are working independently. Within a preparatory 
workshop at the start of the Extended Essay process, the issue academic honesty is a main focus. 
Teachers and the Heads of Department are taking the greatest care that no work involving malpractice is 
submitted.   
 
Exams and other graded contributions of students must be graded with German 6 or corresponding 
grades. 
 
Special rules apply to IBDP, please refer to the IB DP Academic Honesty Policy. 
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B. PEDAGOGICAL AND DISCIPLINARY MEASURES 

1. Legal Basis  
There exists a legal basis for disciplinary measures in the Philippines.   
The school, primarily, is a place for learning, gathering information and skills that are essential to a 
child’s integration into the adult world.  It aims to develop moral character, personal discipline, civic 
conscience, vocational efficiency and to teach the duties of citizenship. The school as zone of peace 
(DepEd Order No. 44, s. 2005), provides the special environment for the formal, physical, mental, 
emotional and moral growth of the young. 
 
There shall be a committee, which will handle grave/major offenses as stated in the 2000 DECS Service 
Manual.  
 
It consists of the Headmaster and the SMT team. Although the Headmaster acts as school disciplinary 
officer he may designate his tasks to the Heads of Section. 
 

2. Pedagogical Basis 
The implementation of disciplinary measures is only to be taken into consideration if other educational 
measures do not suffice.  
 
Taking into account basic disciplinary principles, the teacher, on his/her own responsibility, is to apply 
the educational and disciplinary means most appropriate to the respective situation and the age and 
personality of the student.  
 
In accordance with the pedagogical concept, education is always to be seen as a common responsibility 
of teachers, parents, and students and their respective school representatives. 
 

3.Pedagogical Measures 
The implementation of disciplinary measures is only to be taken into consideration if other educational 
measures do not suffice.  
 
Taking into account basic disciplinary principles, the teacher, on his/her own responsibility, is to apply 
the educational and disciplinary means most appropriate to the respective situation and the age and 
personality of the student.  
In accordance with the pedagogical concept, education is always to be seen as a common responsibility 
of teachers, parents, and students and their respective school representatives. 
Among the educational measures are:  

 
• Positive reinforcement 

• dialogue 

• informal oral warning  

• counselling 

• educational contract 

• duties 

• apology 
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• re-doing a task 

• note in the class diary/register/file – this is just a note, not a disciplinary remark 

• extra work, social work 

• changing the seating order 

• taking away objects (football, cell phone etc) 

 
These measures may include the participation of the homeroom teacher, the head of department, the 
Guidance Counsellor, the parents of the student, a students’ representative or the “Vertrauenslehrer”, 
either on the wish of the teacher, the student or his or her parents. 
 
Pedagogical measures should be documented briefly in the class register or another file. 
 
Payment can be imposed on the student (e.g. to make up for damage caused).  
Another educational measure is to demand the student to apologize to the aggrieved party for his/her 
misbehaviour. However, this measure is only to be adopted in case of genuine regret.  
  
Tasks without educational outcomes are not permitted as pedagogical or disciplinary measures.  
 
A student might be instructed to repeat a task as an educational measure after normal school hours on 
condition that surveillance is present, and the deficit is due to the student’s misbehaviour.  
 
However, only the learning material missed out on can serve as basis for the extra work (jug). The scope 
may normally not exceed two class periods.  
 
Traffic and transportation between the school and the parental home must be taken into consideration. 
 
Parents or guardians – especially of younger students – must be notified for transport.  
  
Another educational measure is the exclusion of the student from class, which may only be exerted 
when necessary for maintaining a productive class environment. The supervision of the excluded 
student must be ensured. This measure must only be adopted in an exceptional case.  
   
In case of frequent misconduct of a student or collective misconduct of the entire class or group, the 
causes need to be investigated.   
  
If these cases become more frequent, the causes of student behaviour need to be investigated and 
additional measures need to be taken, which can refer to the student as well as the teacher.  
 
Parents always need to be informed on the day of the incident, if possible before any measures are 
taken. 
 

4. Disciplinary Measures 
Disciplinary measures provide for the necessary basis of educational work and academic learning at the 
school as well as the protection of people and property involved.  

 
Obligation of teachers 
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It is an essential part of the teachers’ professional duties to react to offenses in the way the school 
policy provides. Lack of consequence and noncompliance with disciplinary rules cause disorientation in 
students, the feeling of unfair and arbitrary treatment, lack of order, and unprofessional behaviour of 
staff. All actions taken have also to be documented by the class teacher and other staff involved. 
 
Consequence means:  
 
Observing students’ behaviour (constant supervision) 
reacting to every offense directly and as soon as possible 
in the way required by the policy 
using always the following possible measure in line with the policy until compliance and acceptance is 
reached (Principle of expedience and suitability) 
 
The measure taken must be adequate and sufficient to reach compliance; it must not be taken if it 
appears useless, inappropriate, unfair or excessive. 
 
Disciplinary measures must be adopted as a consequence of a breach of duty on the part of students, 
especially involving a disruption of classes or other school events, a disregard of mandatory 
participation, and to any violations of the schools‘ rules and regulations or the house rules of the 
Eurocampus or other educational institutions.  
 
The following disciplinary measures must be taken into account to ensure compliance with school rules 
after other measures have proved to be ineffective or if the cases are so extreme as to demand 
immediate disciplinary action. 
 
Documentation 
 
In implementing these measures, parents must always be informed in writing after the incident and 
before any measure is taken. Cases reported, measures taken and talks held with parents have to be 
documented and filed in the Disciplinary Files of the school, organized by school year, class, and student 
names. 

 
 
Disciplinary Measure Decision and action taken by 

 
1. Entry in the class register or similar students’ 
class file  
 

Individual teacher 

2.Written warning by the Head of 
Department/Section/School 
 

Individual teacher, Head 

3. Detention up to two hours by a teacher Teacher, also cover teacher 
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4.Detention of 3-4 hours by a head of Section or 
Headmaster 

Head of Section/Headmaster 

5. Warning of suspension (exclusion from classes) 
or other school events  

Headmaster, class conference 

6. Suspension (exclusion from classes) or individual 
school events (grounding)  

Headmaster, class conference 

7. Prolonged suspension (exclusion from classes) 
and other school events for one day up to two 
weeks  

Headmaster, class conference 

8. Warning of expulsion from school  Headmaster, Board, DepEd 

9. Expulsion from school  Headmaster, Board, DepEd 

 
Policies of procedure:  
 
There is a distinction between an entry or remark in the class register and an entry, representing a 
disciplinary measure. 
 
Disciplinary measures can only be undertaken step by step, meaning they must succeed each other. If 
the case is serious or extreme at the first time, the measure must be chosen in accordance with the 
severity of the case (so, as a theoretical example, measures for theft would not start with pedagogical 
measures and not with warning, either). 
 
However, designated disciplinary measures can be linked to each other. In that manner, the written 
expulsion by the headmaster can be combined with the warning of suspension (exclusion from classes) 
or other school events.  
 
Likewise, disciplinary measures 6 and 7 can be linked to the warning of an expulsion from school. In any 
case, an expulsion from school has to be preceded by a warning of discharge.  
  
Prior to a decision over disciplinary measures, the student needs to be given the opportunity to 
comment on the situation. In case of disciplinary measure 6 – 10, the student may incorporate a 
confidant and the parents.   
  
The parents of a student subject to exclusion or expulsion need to be informed about the measures so 
there are no gaps in supervision. The notification to parents must also include the reason for exclusion.  
 
In urgent cases, the headmaster decides about excluding the student from class prior to the hearing of 
the student and prior to the decree of the conference. This measure is to be adopted when the 
continuance of the student in school poses a severe threat to the classmates, for example in a case of 
drug trafficking, or when the case at hand makes it necessary for the student to stay absent from school 
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until the situation is resolved and a decision is made. This also applies if a discharge from school is to be 
likely. The decision of the conference ends this preliminary measure of the Headmaster.  
 
 

5. Measures to be taken in specific cases 

Offenses against Order 

 
Tardiness  
Truancy 
Bringing unnecessary materials to school 
Misbehaviour while under the supervision and custody of the school (this includes places like the school 
bus, or in out of classroom activities like camping and recollections.  
Violation of rules on off-limits areas 
Failure to submit an excuse letter after an absence 
Other offenses similar or related to those mentioned above 

Offenses against security 

 
1.Smoking, including the possession of cigarettes 
2.Possession of prohibited drugs 

Offenses against persons 

 
 1.Bullying acts, malicious name-calling, fighting, inciting fights, inflicting physical harm. 
2. Gross disrespect, insubordination, disobedience to teachers, superiors or school officials.  

Offenses against property 

 
1.  Vandalism, wastage, damage, mutilation, or destruction of property and the environment 
In addition to a sanction that can be imposed, depending on the circumstances and gravity of the 
offense, the offender will pay compensation to the school or person involved for damages. 
2. Stealing or extortion 

 

Offenses against truthfulness and honesty 

 
1.    Passing off someone’s work as one’s own 
2.    Providing untruthful information when asked.  
3.    Tampering with or falsifying official school documents and the deliberate non-       delivery of 
important communication to parents 
4.    Cheating and dishonesty during exams, tests, quizzes or class activities. Which is defined as, but not 
limited to talking unnecessarily, whispering, calling the attention of others, looking around, looking at 
the work of others, using unauthorized notes, making ones work visible to others, behaving 
suspiciously.  
  



GESM STUDENT BEHAVIOUR MANUAL (CODE OF CONDUCT) 2018/19_Nov 10.18 

31 

 

The lowest rating in the examination is given.  A sanction may be imposed depending on the gravity of 
the offense. 

Offenses against public values 

 
1.   Possession and/ or passing of indecent literature 
2.   Using facilities and technology such as the internet to display and pass on  
hurtful offensive and indecent information to other members of the school. 
 

6. Sanctions 

6.1. Extra work  

An extra work (jug) is a corrective measure meted for the infraction of class rules and the violation of 
certain school rules. It may take on the form of writing an essay assigned by the teacher or the home 
room teacher/Klassenlehrer. It should always have an educational meaning, just copying texts is not 
allowed 

6.2. Warning  

A warning given by a teacher to a student must be communicated to the student's parents. After the 
first warning the student is no longer entitled to a second warning for any further offense of the same or 
similar type. 
 

6.3 Offenses Punishable with Warning 

 
a. Bullying acts and malicious name-calling. The second offense is meted detention (benching) or one to 
three days' suspension depending on the gravity of the case. 
 b. Dishonesty in any form. The penalty may be raised to one to three days' suspension depending on 
the seriousness of the case. 
c. Misbehaviour aboard the bus and accredited carpools. 
The second offense warrants detention (benching) or one to three days' suspension. 
 d. Improper use of classroom or school facilities. 
Second offense merits detention (benching) or suspension. 
Payment shall also be required for any damage caused. 
 f. Tampering with or falsifying official school documents and the deliberate non-delivery of important 
communication to parents. These are considered violations of trust. Depending on the gravity of the 
case, the penalty may be raised from detention (benching) to one to two days' suspension. 
 

6.4. Offenses punishable with Detention 

- gross disrespect, insubordination, or disobedience to teachers, superiors or any other school 
personnel. Depending on the gravity of the case, the penalty may be raised to a five-day suspension. 
- Possession/ ownership and/or the passing around of indecent/pornographic materials/literature. 
Depending or me gravity of the case, the penalty may be raised to one to five days' suspension. 
- Tampering with notices, report cards or lockers. 
- Unexcused tardiness.  
- Vandalism, damage, mutilation or destruction of property. The penalty may be raised to a suspension 
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of two to four days, and possibly dismissal, depending on 'the gravity of the offense and the extreme or 
toe damage caused.  Payment for the damage will also be required. 
 

6.5. Exclusion from activities 

 Exclusion from activities involves disallowing the student from play during recess and lunch, and 
depriving him/her of certain privileges like participation in the sports festivities. 
  

6.6. Suspension (exclusion from classes) 

  
The headmaster imposes a suspension for serious offenses or the habitual violation of school rules and 
classroom discipline. A suspended student is separated from his classes/ classmates and is barred from 
entering the classroom for a period lasting from one to five days, depending on the reason for the 
suspension. The parents/guardian of the suspended student may be called to confer with the 
headmaster to impress on them the gravity of the situation and to set the stage for a change of attitude 
and earnest reform on the part of the student. 
  
An offender who is suspended will automatically receive a deportment mark of D for the quarter. For 
missed quizzes 011 the day/days of his suspension he gets a score of zero. 
 

6.7 Offenses Punishable with Suspension 

  

a. Academic Dishonesty. An additional penalty entails being conferred the lowest rating during 
examinations and a zero in all quizzes during the days when the suspension is served. 
  
b. Bringing, taking, and/or possessing alcoholic and related beverages in the school premises or 
extension facilities, or during school functions. The penalty is one to four days' suspension depending on 
the gravity of the case. 
 
e. Possession and ownership of explosive materials. 
 
Exploding materials in school is banned. Where the explosion causes damage or injury, Payment for the 
damage shall be required. The penalty may be increased to dismissal depending on the circumstances 
and/or the gravity of the damage or injury caused. 
 
f. Forgery. The act of presenting a document with a fake signature is considered forgery. One to two 
days' suspension may be imposed. 
 
g. Physical Assault. Depending on the gravity of the case, the penalty may be raised to a suspension of 
one to three days', or dismissal from the school. 
 
h. Smoking and/ or the possession of a cigarette and/ or any smoking paraphernalia. One to four days' 
suspension may be given depending on the gravity of the case. 
 
i. Theft/Extortion. Theft involves actually taking or stealing, or assisting in the acquisition of materials 
belonging to someone else without his consent. A duly authorized school personnel has the right to 
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search students, their personal belongings and their lockers with the permission and in the presence of 
the HRT. Payment shall be required for damage caused. The maximum penalty is' dismissal. . 

6.8. Dismissal/expulsion from school 

Expulsion/Dismissal is the most serious of all penalties. A student who is expelled or dismissed from the 
school is debarred from all private and public schools.. 
  
Offense punishable with dismissal/ expulsion:  
  
The illegal possession/ ownership / use of prohibited or dangerous drugs. 
  
Any student found to be in possession of, actually taking or using, buying or selling, giving or trafficking 
barbiturates, hypnotic amphetamines, suppressants, marijuana or other dangerous/prohibited drugs in 
the school  premises or its extension facilities, or during school activities, is subject to expulsion from the 
school. The school deems all these substances physically or morally harmful. Any student found guilty of 
such an offense can be meted outright separation from the school. 

7. Due Process in Disciplinary Cases 
 Procedures related to student discipline are meant to ensure rationality and order for the members of 
GESM. We recognize and protect the rights of students to due process but student disciplinary 
proceedings are not criminal proceedings and are not subject to the rules of court. 

7.1. Due Process in Minor Cases 

 a.    The head of Department decides on cases deemed as minor. The decision must be based on 
substantial evidence. 
b.    The sanctions for minor infractions are writing extra lines or extra work (jug), a deprivation of 
privileges. 
c.     For more serious infractions: 
  
i.            Warning - issued by the Classroom teacher. 
ii.           Exclusion from activities (grounding) - issued to Primary School students 
iii.          Detention (benching) - issued to Middle School students 

 

7.2 Due Process in Major Cases  

Suspension (HRT: home room teacher) 
 
The procedure followed in imposing a suspension is as follows: 
  
a.    The HRT investigates the case. The student is called to give his side. The HRT confers with the class 
teacher and other people concerned. 
b.    The HRT sends for the parents to notify them of the suspension. The suspension Starts on the day 
after the conference with the parents/guardian. The suspended student reports to the HRT to do 
whatever work may be assigned him. 
c.    Non-school days, Sundays and holidays (foreseen or not) are not counted as part of an offender's 
period of suspension. 
d.    Upon his return to school, the student must report to the HRT for re-admission. 
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7.3 Dismissal/Exclusion 

The procedure observed is as follows: 
  
a.    The class teacher submits a written report to the HRT of the grade level concerned stating the 
nature and the circumstances of the offense, including any evidence or materials relevant to the case. 
b.    The HRT then conducts an investigation of the case during which the student is called to give his 
side. 
c.    The HRT submits a report of his findings to the Headmaster. 
d.    The Headmaster convenes the Disciplinary Board. The Disciplinary Board is an ad hoc Body 
convened by the Headmaster whenever a disciplinary case involving penalties like expulsion, dismissal 
or the mandatory withdrawal of a student from GESM is being contemplated. 

 
 
The Disciplinary Board consists of GESM’s Headmaster, the Senior Management Team and the Board or 
an authorized Board member. The Disciplinary Board performs the following functions: 
  
1. It reviews the facts of the case as presented by the HRT.  
2. It ensures that due process has been observed in the investigation of the case. 
3. It affirms whether or not there has been a serious violation of the Code of Discipline of the school. 
4. It recommends appropriate action to the Headmaster. 
5. The Board shall evaluate the case and submit its recommendation to the Headmaster for review and 
approval.  

C. APPENDIX: EIS COMMON RULES 
 

DRAFT OF EIS COMMON RULES FOR 

DISCUSSION 

 

English – French – German 

 

by Lawrence Buck & Raphael Teulet 

 

Version 4 (LB,RT,ST,AT) 
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A. General Behavior 

Attitude générale et comportement      

Allgemeines Verhalten 

1. Each student should be issued with a school ID at the beginning of the school 

year which shall be worn during their stay on campus. 

Chaque élève doit être en possession de son ID pour l’année scolaire en cours et 

doit la porter durant sa présence sur le campus.  

Alle SchülerInnen sollten zu Beginn des Schuljahres einen Schulausweis erhalten, der 

während des Aufenthalts auf dem Campus getragen werden muss. 

 

2. Behavior on school premises is characterized by friendly interaction with each 

other. Students must behave accordingly inside the school grounds. Courtesy 

should be given to all teachers and staff, and this includes appropriate greetings.  

Le comportement sur le site de l’Eurocampus se manifeste par une interaction 

conviviale. Les élèves doivent adopter un comportement correct à l’intérieur de 

l’école et sur les terrains du campus. Les élèves sont tenus de s’adresser 

poliment, aussi bien aux enseignants qu’à l’ensemble du personnel, en 

commençant par ne pas omettre les formules de salutations de rigueur.  

Das Verhalten auf dem Schulgelände zeichnet sich durch einen freundschaftlichen 

Umgang aus. Die SchülerInnen müssen sich auf dem Schulgelände entsprechend 

verhalten. Es sollte allen LehrerInnenn und MitarbeiterInnen Höflichkeit 

entgegengebracht werden, was auch angemessenes Grüßen beinhaltet. 

  

3. All LFM and GESM students should follow the instructions of the supervisors (staff, 

teachers, administration and surveillant) of both schools, LFM and GESM, and 

those in charge of Eurocampus security. 

Les élèves du LFM et de la GESM sont tenus de suivre les instructions des 

responsables et des surveillants qu’ils soient LFM ou GESM (staff, professeurs, 

personnel administratif) en charge de la sécurité de l’Eurocampus. 

Alle LFM- und GESM-SchülerInnen sollen die Anweisungen der Aufsichtspersonen 

(MitarbeiterInnen, LehrerInnen, Verwaltungsangestellte) beider Schulen, LFM und 

GESM, und von den Personen, die für die Sicherheit des Eurocampus verantwortlich 

sind, befolgen. 

 

4. Students are responsible for the cleanliness of the school. Particularly in their 

individual workplaces, the cafeteria, restrooms and playground. Rubbish should 

be thrown in the respective garbage containers located around the school. 
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Les élèves sont responsables de la propreté de l’école, en particulier dans les 

lieux de travail individuels, à la cantine, dans les toilettes et sur la cour de 

récréation. Les ordures doivent être jetées dans les poubelles de tri sélectif 

disposées dans tout le campus. 

Die SchülerInnen sind für die Sauberkeit an der Schule verantwortlich. Besonders an 

ihren individuellen Arbeitsplätzen, in der Kantine, den Toiletten und dem Spielplatz. Müll 

sollte in den entsprechenden Müllcontainern, die sich überall auf dem Schulgelände 

befinden, entsorgt werden. 

 

5. Students must make sure that their appearance and behavior is in accordance 

with the school policies and customs of the host country. Extravagance in attire 

and appearance must be avoided. Clothes must be neat, clean, complete and 

must not have prints or symbols that offend other people’s feelings and the 

educational goals of the school. Smart casual is our basic guideline. 

All students must always wear shoes at any given time inside the campus  

 

The following attire is not acceptable:  

 

•For the girls:  

- Revealing clothes, transparent or low necklines 

- The « bare-back » tops, tank tops, T-shirts with inappropriate slogans or designs 

- Sleeveless shirts, strapless shirts (unless under a proper shirt or jacket) 

- Mini-skirts or mini-shorts (the short or skirt must have the same length as the 

length of a straight arm alongside the body)  

- Pierced or ripped pants 

- Beach shoes like « tongs » or slippers 

 

•For the boys:  

-  Beach shorts 

-  Tank tops, T-shirts with inappropriate slogans or designs 

-  Pierced or ripped pants, low-waist pants showing the underwear 

-  Beach shoes like « tongs » or slippers 

In cases of blatant violation of the rules set out, the headmasters can oblige the 

person to change his/her clothes, e.g. by lending a school t-shirt. 

Head gear is not to be worn during lessons in classrooms, labs, offices or the 

library 

Displays of affection among students must remain discreet and private. 

 

Les élèves doivent veiller à adopter une tenue et une attitude respectueuses des 

règlements de chacune des deux Écoles, ainsi que des usages et des coutumes 
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du pays d’accueil. L'extravagance dans les vêtements et l'apparence doit être 

évitée. Les vêtements doivent être propres et complets et ne doivent pas 

comporter d'empreintes ou de symboles qui heurtent les sentiments des autres et 

les objectifs éducatifs de l'école. Smart casual est notre ligne directrice de base. 

Tous les étudiants doivent porter des chaussures à tout moment à l'intérieur du 

campus. 

Les tenues vestimentaires suivantes ne sont pas acceptables :  

Pour les filles :  

- Les vêtements révélateurs, transparents et décolletés 

- Les hauts « dos-nus », débardeurs, T-shirts avec des slogans ou designs 

inappropriés 

- Brassières, bustiers (à moins qu’ils soient portées sous une chemise ou une veste) 

- Mini-jupes ou minishorts (Le short ou la jupe doivent être de la même longueur 

que la longueur du bras tendu le long du corps)  

- Pantalons troués ou déchirés 

-  Les chaussures de plage de type « tongs » ou espadrilles 

 

Pour les garçons :  

-  Les shorts de bain. 

-  Débardeurs, T-shirts avec des slogans ou designs inappropriés 

-  Pantalons troués ou déchirés, pantalons laissant apparaître le caleçon 

-  Les chaussures de plage de type « tongs » ou espadrilles 

 

En cas de violation flagrante des règles énoncées, les directeurs peuvent obliger 

la personne à changer de vêtements, par ex. en prêtant un t-shirt scolaire. Les 

casques ou oreillettes ne doivent pas être portés pendant les cours dans les 

salles de classe, les laboratoires, les bureaux ou la bibliothèque. Les 

démonstrations d'affection parmi les étudiants doivent rester discrètes et privées. 

Die SchülerInnen müssen sicherstellen, dass ihr Auftreten und Verhalten den 
Schulrichtlinien und den Gewohnheiten des Gastlandes entspricht. Extravaganz in 
Kleidung und Aussehen muss vermieden werden. Die Kleidung muss ordentlich, sauber 
und vollständig sein und darf keine Aufdrucke oder Symbole haben, die die Gefühle 
anderer Menschen und die Bildungsziele der Schule verletzen könnten. “Smart Casual” 
ist unsere grundlegende Richtlinie. 
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Alle Schüler müssen auf dem Campus zu jeder Zeit Schuhe tragen 

Die folgende Kleidung ist nicht akzeptabel: 

 

Für Mädchen: 

 

➢ Freizügige Kleidung, transparent und/oder mit tiefen Ausschnitten  

➢ «Bare-back» Tops, Tank Tops, T-Shirts mit unangemessenen Slogans oder 

Designs  

➢ ärmellose T-Shirts, trägerlose Tops (außer unter einem richtigen T-Shirt oder 

einer Jacke)  

➢ Mini-Röcke oder Mini-Shorts (die Shorts oder der Rock muss die gleiche Länge 

wie die Länge eines ausgestreckten Armes neben dem Körper haben)  

➢ durchlöcherte oder zerrissene Hosen (ripped Jeans, etc.) 

➢ Strandschuhe wie «Flip Flops» oder Schlappen 

 

Für Jungen:  

➢ Strandshorts  

➢ Tank Tops, T-Shirts mit unangemessenen Slogans oder Designs  

➢ durchlöcherte oder zerrissene Hosen (ripped Jeans, etc.), Hosen mit niedriger 

Taille, die die Unterwäsche zeigen  

➢ Strandschuhe wie «Flip Flops» oder Schlappen 

 

Im Falle einer offensichtlichen Verletzung der festgelegten Regeln können die Schulleiter 

verlangen, dass die Person ihre Kleidung wechselt, z.B. indem sie ein Schul-T-Shirt 

verleihen. In Klassenräumen, Laboren, Verwaltungsbüros oder in der Bibliothek dürfen 

keine Kopfbedeckungen getragen werden. Der Austausch von Zärtlichkeiten unter 

Schülern muss diskret und privat bleiben. 

 

6. The use of mobile phones on campus is only allowed for students from grade 10 

to 12. The use of mobile phones, tablets or other technological gadgets is not 

allowed inside the classrooms, cafeteria, library and administration offices, 

except for instances when this is required by a teacher. This should not interfere 

with any school activities. The inappropriate use of these gadgets may lead to 

confiscation and turning over to the parents.  

L’utilisation des téléphones portables sur le campus est autorisée seulement pour 

les élèves du lycée. L’utilisation des téléphones, MP3 et tout autre accessoire 

électronique est interdit dans les salles de classe, à la cantine, à la bibliothèque 

et dans les bureaux, sauf en cas d’autorisation expresse accordée par 

l’enseignant responsable. L’utilisation desdits accessoires ne doit en aucun cas 
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interférer avec les activités scolaires. Dans le cas contraire, ils seront confisqués 

et remis aux parents de l’élève concerné. 

Die Nutzung von Mobiltelefonen auf dem Campus ist nur für SchülerInnen der Klassen 

10 bis 12 gestattet. Die Nutzung von Mobiltelefonen, Tablets oder anderen technischen 

Geräten ist in den Klassenräumen, Kantine, Bibliothek und Verwaltungsbüros nicht 

gestattet, außer im Falle einer ausdrücklichen Genehmigung durch den zuständigen 

Lehrer. Dies sollte die schulischen Aktivitäten nicht stören. Die unangemessene 

Verwendung dieser Geräte kann zur Konfiszierung und zur Weitergabe an die Eltern 

führen. 

 

 

7. Smoking, drinking alcohol and taking drugs is strictly prohibited on the school 

premises.  

The miss use of legal substances is as well strictly forbidden. 

 

Bringing such items into Eurocampus is also an offence, as is the possession of 

dangerous objects (e.g. weapons, knives, etc.) and is also strictly prohibited. 

 

Access to the teachers’ lounge is prohibited to students and parents. 

Students are not allowed to leave school during school times or breaks if not 

accompanied by a teacher, parent or guardian. Students in lycée or IB classes 

need a written authorization from their parents to leave Eurocampus during 

schools hours. 

Prior to the start of classes, during break time and after school activities, all 

students should be   in the dedicated school playground or waiting areas. No 

one is allowed to stay on the 1st floor, in classrooms, IT rooms and other facility 

rooms including the gym and auditorium during these times. Students should 

always be under the supervision of a member of staff.  During lunch breaks, 

students are also required to stay in the spaces reserved for them. 

La consommation d’alcool, de tabac et de drogue est strictement interdite à 

l’intérieur de l’Eurocampus, de même que le port et la possession d’objets 

dangereux (couteaux, armes… 

L'utilisation toute substance légale à des fins inapppropriées est également strictement 
interdite. 
 

L'accès à la salle des professeurs est interdit aux étudiants et aux parents. 

 

Les élèves ne sont pas autorisés à quitter l'école pendant les heures d'école ou 

les pauses s'ils ne sont pas accompagnés d'un enseignant, d'un parent ou d'un 
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tuteur. Les élèves des classes de lycée ou de l'IB ont besoin d'une autorisation 

écrite de leurs parents pour quitter l’Eurocampus pendant les heures de cours.  

 

Avant le début de la première heure, aux intercours, pendant les récréations, les 

élèves doivent se trouver, soit en cours de récréation, soit dans les zones 

d’attentes réservées. Il est interdit de rester au 1er étage, à l’intérieur des classes 

ou de la salle multimédia, ni dans quelque autre salle que ce soit. Les élèves 

doivent à tout moment rester sous la supervision d’un enseignant ou d’un 

membre du personnel de l’établissement. Pendant les pauses-déjeuner, les 

élèves sont également tenus de rester dans les espaces qui leur sont réservés.  

 

Rauchen, Alkoholgenuss und Drogenkonsum sind auf dem Schulgelände streng 
verboten.  
Ebenso ist die missbräuchliche Verwendung anderer legaler Substanzen streng 
verboten. 
 
Das Mitbringen solcher ist ebenso eine Straftat wie der Besitz von gefährlichen 
Gegenständen (z. B. Waffen, Messer usw.) und auch streng verboten. 
 
Der Zugang zum Lehrerzimmer ist für SchülerInnen und Eltern verboten. 
SchülerInnen dürfen die Schule während der Schulzeit oder in den Pausen nicht 
verlassen, wenn sie nicht von einem Lehrer, Elternteil oder Erziehungsberechtigten 
begleitet werden. Schüler in Lycée- oder IB-Klassen benötigen eine schriftliche 
Genehmigung ihrer Eltern, um den Eurocampus während der 
Schulstunden/Unterrichtszeit zu verlassen. 
Vor dem Beginn des Unterrichts, während der Pausen und nach den ausserschulischen 
Aktivitäten sollten sich alle SchülerInnen in den für sie vorgesehenen Bereichen 
aufhalten. Niemand darf während dieser Zeiten in der 1. Etage, in Klassenräumen, IT-
Räumen und anderen Räumlichkeiten, einschließlich der Turnhallte und des 
Auditoriums, bleiben. SchülerInnen sollten immer unter der Aufsicht eines Mitarbeiters 
stehen. Während der Mittagspausen müssen die SchülerInnen ebenfalls in den für sie 
vorgesehenen Bereichen bleiben. 

 

 

8. Everyone should be considerate of their behavior on the school premises so as to 

avoid any conflict with others. Shouting, running and any acts of violence are 

not allowed. 

Chacun doit veiller à adopter un comportement approprié à l’intérieur du 

campus, de manière à éviter tout conflit. Il est interdit de crier, de courir, et de 

commettre quelque violence que ce soit. 

Alle SchülerInnen sollten ein rücksichtsvolles Verhalten auf dem Schulgelände an den 

Tag legen, um Konflikte mit anderen zu vermeiden. Schreien, Rennen und jegliche 

Handgreiflichkeiten sind verboten. 
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9. Games: Ball games only take place on the basketball court or football field.  

Skateboarding is not permitted in the school for safety reasons. 

Jeux : Les jeux de balles ne sont autorisés que sur le terrain de basket ou sur le 

terrain de football. Pour des raisons de sécurité, la pratique du skateboard n’est 

pas autorisée 

Spiele: Ballspiele dürfen auschliesslich auf dem Basketball- oder Fußballplatz gespielt 

werden. Skateboardfahren ist in der Schule aus Sicherheitsgründen nicht erlaubt. 

 

 

10. Students are not allowed to leave the campus during breaks. The policy on 

leaving the school premises is regulated by the sections of E.I.S: in the 

“Règlement intérieur” of LFM and “Schulordnung” of GESM.  

Les élèves ne sont pas autorisés à sortir du campus pendant les interclasses et les 

heures de récréation. Les autorisations de sorties sont dispensées selon les 

dispositions respectives du “règlement intérieur” pour le  LFM et du 

“Schulordnung” de la GESM. 

SchülerInnen dürfen den Campus während der Pausen nicht verlassen. Das Verlassen 

des Schulgeländes wird von den E.I.S: Abteilungen im Règlement intérieur der LFM und 

der Schulordnung der GESM geregelt. 

 

B. Cafeteria 
 

11. Eating cafeteria food is only allowed in the cafeteria dining area. Packed lunch 

should only be eaten on the benches in front of the primary school classrooms 

and the blue tables by the field. Eating in other places (e.g. classrooms, library) is 

strictly prohibited. Plates, cutlery and glasses must not be removed from the 

cafeteria dining areas.  

Les repas doivent être pris à la cantine. La consommation des “lunch box” est  

autorisée sur les tables situées en face des classes de Primaire et les bancs bleus 

près du terrain de football. Il est formellement interdit de consommer de la 

nourriture dans les autres espaces. Les assiettes, les couverts et les verres ne 

doivent pas être apportés en dehors de l’espace cantine.  

Der Verzehr von Essen aus der Kantine ist nur im Essbereich der Kantine erlaubt. 

Lunchpakete sollten nur auf den Bänken vor den Klassenräumen der Grundschule und 

an den blauen Tischen am Sportplatz gegessen werden. Essen an anderen Orten (z. B. 

im Klassenzimmer oder in der Bibliothek) ist strengstens verboten.  

Teller, Besteck und Gläser der Kantine dürfen nicht aus dem Kantinen-Essbereich 

entfernt werden. 
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12. While in the cafeteria, students must behave appropriately. Shouting and 

playing amongst the benches and tables is not permitted, neither is sitting or 

standing on the tables. The cafeteria should be left clean and tidy. Courtesy 

should be shown to all Eurocampus staff memebers. 

A la cafétéria, les élèves sont tenus d’adopter un comportement correct. Il est 

interdit de crier, et la cafétéria doit être laissée propre et bien rangée. Le 

personnel de l’Eurocampus doit être traité avec politesse.  

In der Kantine müssen sich die SchülerInnen angemessen verhalten. Das Rufen und 

Spielen zwischen den Bänken und Tischen sowie das Sitzen oder Stehen auf den 

Tischen ist nicht erlaubt. Die Kantine sollte sauber und ordentlich hinterlassen werden. 

Allen Eurocampus-MitarbeiterInnen muss ein höfliches Verhalten entgegengebracht 

werden. 

 

 

13. Teachers and educational staff are responsible for the security of the students 

who are under their care during class hours. 

Appointed surveillants and teachers of the primary and secondary level actively 

supervise students during recess, lunch and free lessons according to the rules set 

by the headmasters. For further details please refer to Eurocampus Surveillance 

Guidelines. 

Les enseignants et le personnel éducatif sont responsables de la sécurité des 

élèves dont ils ont la charge pendant les heures de classe. 

Les surveillants nommés et les enseignants des niveaux primaire et secondaire 

supervisent activement les élèves pendant les récréations, les déjeuners et les 

cours supplémentaires selon les règles établies par les directeurs d'école. Pour 

plus de détails, se reporter aux Directives de  surveillance de l’Eurocampus. 

LehrerInnen und pädagogisches Personal sind für die Sicherheit der SchülerInnen 

verantwortlich, die während der Unterrichtsstunden in ihrer Obhut sind. Mit der Aufsicht 

betraute MitarbeiterInnen und LehrerInnen der Primar- und Sekundarstufe betreuen die 

SchülerInnen während der Pausen, des Mittagessens und der Freistunden nach den 

Regeln der Schulleiter. Weitere Einzelheiten entnehmen Sie bitte den Eurocampus 

Aufsichts-Richtlinien. 

 

Fundraising by selling food should comply with healthy and homemade standard 

food recommendation. Food deliveries are not allowed unless it has been 

anticipated and allowed by management of LFM or GESM for special occasions 

only.  
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La collecte de fonds en vendant de la nourriture doit respecter des standards 

sains et l’utilisation de produits faits maison. Les livraisons de nourriture ne sont 

pas autorisées sauf si elles ont été anticipées et acceptées par la direction de 

LFM ou de GESM pour seulement des occasions spéciales. 

Spenden sammeln durch den Verkauf von Lebensmitteln: Die Lebensmittel sollten 

gesunden und hausgemachten Standards entsprechen. Essenslieferungen sind nicht 

erlaubt, es sei denn, es wurde von LFM oder GESM für besondere Anlässe 

vorweggenommen und erlaubt. 

 

C. Library 

14. The library is a place to study: playing, running, sleeping and the use of 

electronic gadgets such as tablets, IPad or phones is strictly prohibited. Laptops 

are only allowed for school work not for playing games or movies unrelated to 

school work.  

La bibliothèque est un lieu d’étude : il est interdit d’y jouer, d’y courir et d’y 

dormir. L’utilisation des tablettes, IPad et téléphones portables y sont strictement 

interdits. Les ordinateurs portables sont seulement autorisés pour effectuer un 

travail scolaire et non pour regarder des films ou jouer à des jeux vidéos. 

Die Bibliothek ist ein Ort zum Lernen: Das Spielen, Rennen, Schlafen und die 

Verwendung von elektronischen Geräten wie Tablets, IPads oder 

Telefonen/Smartphones ist strengstens verboten. Laptops sind nur für Schularbeiten 

erlaubt, nicht für Spiele oder Filme, die nichts mit der Schularbeit zu tun haben 

  

 

15. Students should be considerate of others while inside the library. Silence should 

be observed. 

Les élèves doivent se montrer respectueux du travail d’autrui. Merci de respecter 

le silence du lieu. 

SchülerInnen müssen in der Bibliothek Rücksicht auf andere nehmen, die Bibliothek ist 

ein Raum, in dem Ruhe herrscht. 

 

 

16. Students should return their used books to the designated area or to the 

librarians. Details may be found in the Library rules and regulations document.  

Les ouvrages empruntés doivent être déposés dans les zones prévues à cet effet 

ou remis à la documentaliste.  

Die SchülerInnen müssen die Bücher an den ausgewiesenen Bereich oder an die 

Bibliothekare zurückgeben. Weitere Details finden Sie im Dokument 

“Bibliotheksordnung”. 
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D. Internet et Multimedia 

 
17. The use of internet services (IT room, or Wi-Fi) is regulated by the IT policies of 

GESM and LFM.  

L’utilisation des services internet (salle informatique, wifi) doit se faire en 

conformité avec les  chartes informatiques de la GESM et du LFM. 

Die Nutzung von Internetdiensten (IT-Raum oder WLAN) wird durch die IT-Richtlinien 

von GESM und LFM geregelt. 

 

 

18. Consultation and use of websites is only done for pedagogical and school 

purposes. Illegal downloads, gaming on line, and surfing on illegal websites is not 

allowed and is strictly forbidden for internet users. 

L’accès à Internet n’est autorisé qu’à des seules fins d’information et d’utilisation 

à but strictement pédagogique et scolaire. Les téléchargements illégaux, les 

jeux en ligne ou la consultation de sites interdits aux mineurs sont strictement 

interdits.  

Die Abfrage und Nutzung von Webseiten erfolgt ausschließlich zu pädagogischen und 

schulischen Zwecken. Illegale Downloads, Online-Spiele und das Surfen auf illegalen 

Websites sind nicht gestattet und für Internetnutzer streng verboten. 

 

E. Sanctions/Sanktionen 
19. In an incident, accident or a violation of the rules, the supervisor should be 

notified immediately (For LFM: CPE, For GESM: Secretary*). 

En cas d’incident, d’accident ou de violation du règlement, l’autorité 

responsable (le CPE en charge de la vie scolaire pour le LFM, le Secrétariat pour 

la GESM) doit en être immédiatement informée.  

Bei einem Vorfall, Unfall oder Verstoß gegen die Regeln muss die zuständige Person 

sofort benachrichtigt werden (Für die LFM: CPE, für die DESM: Sekretariat). 

 

 

20. Eurocampus supervisors and other staff in charge of supervising refer to the 

respective homeroom teacher or section heads of each student. In case of 

incident, violation of rules, the student has to give his ID to the supervisor. 
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Les surveillants de l’Eurocampus et tout autre membre du responsable de la 

surveillance sont tenus d’en référer à leurs autorités respectives responsables de 

l’élève (LFM ou GESM) concerné. En cas d’incident, d’accident ou de violation 

du règlement, l’élève responsable devra rendre son ID. 

Die Aufsichtspersonen des Eurocampus und andere mit der Aufsicht beauftragte 

MitarbeiterInnen nehmen gegebenfalls mit der zuständigen 

Klassenlehrkraft/Abteilungsleiter der jeweiligen SchülerInnen Kontakt auf. Bei einem 

Vorfall, Unfall oder Verstoß gegen die Regeln muss der Schüler bzw. die Schülerin dem 

Vorgesetzten seine/ihre ID geben. 

 

 

21.  Sanctions are regulated by the sections of E.I.S in the “Règlement intérieur” of 

LFM and “Schulordnung” of GESM. 

Les punitions et  les sanctions sont établies dans les règlements intérieurs 

respectifs (le “règlement intérieur” du LFM et le “Schulordnung” pour la GESM) 

des deux établissements de l’EIS. 

Maßnahmen werden von den E.I.S: Abteilungen im Règlement intérieur von LFM und 

der Schulordnung von GESM geregelt. 

 

 


